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1. O01mme moJ10KeHUs

1.1. Hacrosimee Ilomoxenne o mopsiake BeACHHs JHYHBIX Aen oOydarommxcs B ['BOY
COIII «Ony» c. boratoe, ocymiecTBISIONICH 00pa30BaTENbHYIO JEATEIBHOCTh, pPa3padOTaHO B
cootrBercTBuu ¢ DenmepanpHbiM 3akoHOM Ne 273-d3 ot 29.12.2012 «O6 obpazoBaHun B
Poccuiickoit @enepanumn» ¢ usmeHeHusiMu ot 4 asrycra 2023 roxa, @enepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152 «O mepcoHanbHBIX JaHHBIX» C M3MEHEHHSAMHU OoT 6 deBpans 2023 rona,
ITpuxazom Munucrepctsa IIpocBemenust Poccuniickoit ®enepaunn Ne 458 ot 02.09.2020 rona
«O0 yTBepXkJACHUM TMOpsiiKa MpueMa Ha oO0ydeHHe Mo o00pa3oBaTelbHBIM MporpamMmmam
HAYaJIbHOTO OOIIEero, OCHOBHOTO OOINEro M CpexHero oomero oOpa3oBaHUsA», NPUKA30M
Mumnnpocsemenuss Poccun ot 6 ampens 2023 roma Ne 240 «O0 yTBEepKIeHUU TOPSIKA H
YCIIOBUH OCYIIECTBJICHHSI EPEBOJIA, OOYUAIONIUXCS U3 OJHON OpPraHM3AIMH, OCYIIECTBISIONMEH
00pa3oBaTeNbHYI0 JIEATENbHOCTh IO O0pa30BaTENbHBIM IMpPOTrpaMMaM HavyajJbHOrO OOIIEro,
OCHOBHOTO oOmero u cpeaHero oOmiero o0pa3oBaHMs B JApyrHe  OpraHU3alyH,
OCYIIECTBISIIOIIME O00pa30BaTEIbHYIO JEATEIBHOCTh IO 00pa30BaTelIbHBIM IpOrpamMmmam
COOTBETCTBYIOILIETO  YPOBHSI M  HAampaBJIEHHOCTW», YCTaBOM  0011e00pa3oBaTelIbHOMN
OpraHH3aIiH.

1.2. Mannoe IlonoxeHue o BeACHUM JMUHBIX JeN OOydaroumxcs pa3paboTaHO C LENbIO
perjJamMeHTanud paboThl C JIMYHBIMU JeJaMH OOYYaroIIMXCS IIKOJBl M OMpeeNseT MOPsSA0K
NeMCTBUI BceX KaTeropuii paOOTHUKOB HIKOJBI, YYACTBYIOUIMX B paboTe ¢ BBIINICHA3BAHHOU
JIOKYMEHTalUEH.

1.3. Hacrosimee IlomoxkeHue yTBEp)KOAaeTCs MPUKA30M IO IIKOJIE U SIBJISIETCS
00s13aTeNbHBIM JIJISI BCEX KaTErOpUi MeJarornyeckux M aJIMUHUCTPATUBHBIX pPabOTHUKOB
IIKOJIBI.

1.4. Benenue u xpaHeHUE JIMYHBIX JIe] 00YYArOIIMUXCS IIKOJIbI BO3JAaraeTcsl Ha KJIACCHOTO
pykoBoguTens (BEIE€HUME) UM — Ha JEJONPOU3BOAUTENSI OpraHU3alMM, OCYLIECTBIISIOIIECH
00pa30oBaTeNbHYIO AESITEIbHOCTh (XpaHEHHE).

2. Ilopsinok oopMiIeHUs TUYHBIX e/ IPU NOCTYIVIEHUH B LIKOJIY

2.1. Jluyneie gena oOOydYarONIMXCS 3aBOMSTCS KIACCHBIMH PYKOBOJIUTEISIMU  TIO
HOCTYIUIEHUIO B 1 KJacc Ha OCHOBAHMM JIMYHOTO 3asIBJICHUS POUTEINEH.

2.2. HOns odopmileHHs JHMYHOTO Jiefla JOJDKHBI OBITh TMPEICTaBIEHBI CIIEIYIONINe
JIOKYMEHTBI:

- 3asIBJICHHE OT POJUTEIIEH O MpUEMe B 00pa30BaTEIbHYIO OpraHU3aIHIO;

- KOIIUSI CBUJIETEIBCTBA O POXKICHUH;

- MEJUIIMHCKAs CIpaBKa (MEIUIIMHCKas KapTa) peOEHKa U IPUBUBOYHAS KapTa;

- JUISL 3a4MCIIEHUS] B TEPBbIM KJIacC JAeTeil, He MOCTUIIIMX K Hadalxy y4yeOHOro roja
BO3pacTa IIECTH JIeT IIeCTH MecsleB, Ju0o cTapiie BOCBMHU JET, JOMOJHUTEIbHO K
BBILICTIEPEUUCIIEHHBIM JIOKYMEHTaM pPOAMTENN (3aKOHHbIE MPEICTABUTENN) MPEICTABISAIOT
pa3pelieHue JUPEeKTopa MIKOJIbI;

- IpU TpUeMe B IIKOIY POTUTENH (3aKOHHBIE IPEICTABUTENM) OOYYAIOUIUXCS JAAIOT
00s3aTenbHOe MMCHbMEHHOE corlacue Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX 00YUYaIOLIUXCsl, YbU
MHTEPECHI OHU NPE/ICTABIISIOT;

- oOyuvaromuecs, MUMEIOIIME MacmopT, AT o00sA3aTelbHOE MHUCbMEHHOE Ccorjache Ha
00paboTKy CBOMX MEPCOHATBHBIX JTaHHBIX.

2.3. Jlna noctymuieHus B 10-1 Kacc NpeoCTaBiIsOTCS CIEAYIONINE TOKYMEHTBHI:

- IMYHOE 3asIBJICHUE POJIUTENCH;

- aTrTecTat 00 OCHOBHOM 00111eM 00pa30BaHUM;

- KOIHS IAacropTa 00y4aromerocs.



24. Jna nocTymieHus BO  2-9-ple  KJIacChl  IPEJOCTaBISIOTCA  JIOKYMEHTHI,
BbIILIETIEPEUUCIICHHBIE B TaHHOM [lonoxkenuu; st oOydaromuxcsi, JOCTUTIINX Bo3pacTa 14 ner,
00s3aTeNbHBIM ABJIETCS IPEJOCTABIEHUE KOIIMU NTACIIOpTa.

2.5. OcHoBaHueM 1S U3aHus rpukasza «O 3a4MCICHUN CIYKUT 3asBJICHUE POIUTENCH.

2.6. JInuHOE n1eno BeAeTCs Ha BCEM IPOTSHKEHUHM ydeObl yueHuka. JImuHoe neno umeer
HOMEp, COOTBETCTBYIOIIMI HOMEpY B aj(aBUTHOW KHHUTE 3allMCU O0ydarommxcs (Hampumep,
Ne K/5 o3nauaer, 4to oOyuaronuiics 3anucas B andaBUTHOM KHUTe HA OYKBY «K» mog Ne5).

2.7. Jluunble nena oOyYAIOIIMXCS XpaAHATCS B KaHIEIAPUH JUPEKTOpa B CTPOTO
OTBEJIEHHOM MecTe. JINuHbIe ea 0HOr0 Kilacca HaXoAsTCs BMECTE B OJJHOM NAnKe U JOJKHbI
OBITH Pa3JI0KEHbI B alI()aBUTHOM MOPSAKE.

2.8. KoHTponb 3a COCTOSHHEM JIMYHBIX €N OCYILIECTBIISIETCA CEKpeTaph yueOHOM vactu,
3aMEeCTUTENIEM AMPEKTOpa MO Y4eOHO-BOCIUTATEIbHON paboTe M JUPEKTOPOM OpraHU3alluy,
OCYILECTBIISIOLICH 00pa30BaTENbHYIO JESTEIHHOCTD.

2.9. IIpoBepka IUYHBIX [T O0YUYAIOUIUXCS OCYIIECTBISETCS MO MJIaHy BHYTPHUIIKOILHOTO
KOHTpOJISl, HE MeHee 2-X pa3 B roia. B HEOOXOIMMBIX Ciydasx MPOBEpKa OCYIIECTBIISIETCS
BHEIUJIAHOBO, ONIEPATHUBHO.

2.10. Lenn 1 00BEKT KOHTPOJIIS — MPABUIBHOCTH O()OPMIICHHUS JIMYHBIX JET 00YJatOIIIXCSI.

2.11. 3a cucremaruyeckue TrpyOble HapymieHUs Mpu paboTe ¢ IJTUYHBIMU JIeTaMU
00y4aroluxcsi TUPEKTOP BIIpaBe OOBSIBUTH 3aMEUYaHUE WJIM BBIFOBOP, CHATh CTUMYJHUPYIOILIUE
BBITLJIATHI.

3. ITopsinok padoThl KJIACCHBIX PYKOBOAUTEI€E € JIMYHBIMHU /1eJIaMH 00y4alomuXcst

3.1. KnnaccHble pyKOBOJIUTENH MPOBEPSIOT COCTOSTHUE JTUYHBIX JCJI €KEr0/THO B CEHTAOpE U
Mae TEeKYIIEro rojia Ha HaIUYue HeOOXOAUMBIX TOKYMEHTOB.

3.2. Jluynble nena oOyyaroUIMXcs BEAYTCS KIACCHBIMU PYKOBOJIUTEISIMH. 3allUCH B
JUYHOM Jiesie HeoOXOJMMO BECTHM YETKO, aKKypaTHO W TOJbKO uepHuiIamMu. [lo oxkoHuUaHHH
Ka)XJIOTO Toj1a 1MoJI Tpadoii «IOIMUCh KIACCHOTO PYKOBOIUTEIIS» MPOCTABIISETCS ME€YaTh IIKOJIBI.

3.3. TUTYNBHBIA JUCT JMYHOTO Jiesla 00y4aromerocs JOKeH ObITh MOANUCAH U 3aBEpeH
MOJIIHMCHIO TUPEKTOpa U TIeUaThio 00pa30BaTeIbHOIN OpraHu3aluy.

3.4. Ha oOpaTHOW CTOpOHE THUTYJIBHOTO JIUCTa JOJDKHBI OBITH 3alucaHbl CBEIACHHUS 00
oOyuarommemcs: (paMuiHs, UMs, OTIECTBO (TPH HAIWYHH); TIOJT; YACIIO, MECSII ¥ TOJ] POXKICHUS;
cepuss M HOMEp JOKYMEHTa, YJOCTOBEPSAIOLIEr0 JHMYHOCTh; HAWMEHOBAHUE JOLIKOJIbHOM
o0pa3oBaTeNbHOW  OpraHM3alWd, KOTOPYI0 peOeHOK Toceman g0 TMOCTYIUICHHS B
00pa30BaTeNbHYI0 OpraHU3allMI0; CBEJCHMS O Iepexofie U3 OJHOM oOpa3zoBaTeabHOMH
OpraHu3alliy, peaTu3yroIeil o0pa3oBaTeNbHBIE TPOTPAMMBI OCHOBHOTO OOINEro, CpEIHEro
oOmiero oOpa3oBaHusi, B JApPYrylo, BBIOBITHM W OKOHYAHMHU IIKOJbI;, JOMAIIHUN ajpec
00ydJaromerocs.

3.5. B nu4HOE A€n0 yueHHUKa 3aHOCATCS: oOIMe cBeJeHHs 00 00ydaromemMcs, UTOTOBbIE
OTMETKM 3a KaXIblii y4eOHBI TOX, 3aBEpEHHBIC MOIKCHI0O KIACCHOTO PYKOBOIMTENS U
HeyaThio.

3.6. B manky JUYHBIX A€ Kjacca KJIACCHBIM PYKOBOJMTENb BKIIAJIBIBAET CIUCOK Kjacca ¢
yKa3zaHueM (paMuwiInu, UMEHHU, HOMepa JIMYHBIX JeJ, JTOMAllHUNA aJpec U HoMmep TenedoHa, a
takxe @.N.0. knaccHoro pykooautesis. CIIUCOK MEHSIETCS €KETOTHO.

3.7. Ecnu y4eHUK BBIOBUT B T€UEHHE Y4eOHOTO Troja, TO JENIaeTcs OTMETKA O BBIOBITHH,
yKa3bIBaeTCsl HOMEp TpUKa3a.

3.8. Ilpu wucnpaBieHUM OLIEHKH JAaeTCsi TIOSICHEHHE, CTABUTCSA I€4aTh U TOAINUCH
TMPEKTOpA.

3.9. B rpade o npomyckax npocTaBisieTcss KOJIMYECTBO MPOIYIIEHHBIX YPOKOB C OTMETKOM
1o 60s1e3HU WM 0€3 YBOXKUTEIbHON TPUYHUHBI.

3.10. O0mue cBeneHus: 00 00yUaAIOIMXCS KOPPEKTUPYIOTCS KJIACCHBIM PYKOBOJAUTENIEM TIO
Mepe U3MEHEHUS JaHHbIX.



3.11. KnaccHblii pyKOBOAMTENIb HECET OTBETCTBEHHOCTh 3a IMPABUJIBHOCTH 3alOIHEHUS
JIMYHBIX JieJ1 00y4JaroluXxcs U JOCTOBEPHOCTh BHECEHHBIX B HUX CBEJICHUH.

4. HOpﬂ)IOK BbIJAYH JIMIHBIX J€J1 oﬁyqammnxca npu BBIOBITHH M3 IIKOJIbI

4.1. Bplgaua JMYHOTO Jela POJUTENSIM OOYYalolerocss MPOM3BOAMTCA NPU HAIUYUHU
npukasza «O BBIOBITHI.

4.2. Ilpu BBIgAYE JUYHOTO Jeja BHOCUTCS 3aluCh B aindaBUTHOM KHHUIe O BBIOBITHH, a
POIUTENIM WM 3aKOHHBIC MPEICTABUTENM OOYYArOIIEerocss CTaBSIT CBOK TMOJNHCH B Tpade
«OTMETKA O BbIIaue JINYHOTO JIEJIay.

4.3. B cimyuasix, Korjga BEIOBITHE O(QOpPMIISIETCS B TeUEHHE y4eOHOTO Mepuojia, KIacCHBIN
PYKOBOIMTEINH COCTABIISET BBIIUCKY TEKYIIUX OTMETOK 3a TAaHHBINA MEPUO/.

4.4. Tlpu BeiObITHH OOy4aromuxcs 10,11-x K1accoB poAUTENSIM BBIIACTCS TUYHOE JIET0 U
aTTecTaT 00 OCHOBHOM 00111eM 00pa30BaHHH.

4.5. Jluunbie nena, He 3aTpeOOBAaHHBIE POJIUTEISIMHU, MEPEHAIOTCS B apXHUB IIKOJbI, T
XpaHATCA B TEUECHHUE 5 JIET CO JIHA BBIOBITHS 00y4aronierocs.

5. 3akiounTeIbHbIE M0JI0KEHUS

5.1. Hacrosimiee Ilonoxxenue o BeeHUH JIMYHBIX €7 00Yy4arOIUXCs SBISETCS JOKAJIbHBIM
HOPMAaTHUBHBIM aKTOM, NIpUHUMaeTcs Ha [legarornueckoM coBeTe MIKOJIBI U yTBEpKAaeTcs (Jinbo
BBOAUTCS B  JEHCTBUE)  IPUKA30M  JIUPEKTOpa  OpraHu3alll{,  OCYILECTBISIOLIEH
00pa30BaTeNbHYIO AESITEIbHOCTD.

5.2. Bce u3MeHeHus U IOTIOJIHEHHsI, BHOCUMBIE B HacTosmee [lonoxxenue, opopmitstorcs: B
NUCbMEHHOW (opMe B COOTBETCTBMM JACHUCTBYIOLIUM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

5.3. TlonmoxeHue O BEACHWU JIMYHBIX Jeld OOydaroumxcs o0meo0pa3oBaTeNbHOM
OpraHM3alMy TPUHUMAETCS Ha HEOoNpeAeNeHHbIH Cpok. V3MeHeHus U JONOJHEHUS K
[Toso’keHNIO MPUHUMAIOTCSI B IOPSIIKE, TPENYCMOTPEHHOM 11.5. 1. HacTosmero [lonoxenus.

5.4. Ilocne npunsarus [lonoxenus (Win USMEHEHUH U JOMOJHEHUIN OT/IEIbHBIX IYHKTOB U
pa3zienoB) B HOBOW peJakIuK MpeIblIylias pelakliis aBTOMaTUYECKH yTpaunBaeT CUILY.
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